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The student of I¥ B Com are hereby informed that Value Added Programme for the academic year 2023-

24 is scheduled from 1% August to 9" August 2023

Topic: Personal Branding

Timings® 9:00am-2:10pm

Resource Person: Mr Shailesh-Consultant
. Resource Person: Mr Imran-Consultant

Venue: Auditorium (I st B.Com B Section)

Resource Person: Mr.Rajan Selvaraj

Venue: AV Hall (I1st B.Com A)

Company: Tech Brain Tree
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Value Added Programme-Report
Academic Year 2023-24
Soft Skill Programme
The soft skill programme on Personal Branding was offered to devqlop communication s_klll/s among
students of 1% Semester B.Com, from 9:00am to 2:10pm. The total sessions condpckx_‘l were for 40 hours
I'he trainers were Mr Rajan Selvaraj conducted sessions to | [?,(‘()Ql' '/\. Section in AV Hall a.n‘d \.Tr
Shailesh. Mr Imran conducted sessions to | B.Com *B’ in Auditorium. The following below table discloses
the details of activities provided by trainers from Tech Brain Tree as follows:
Course Date | Topic | Trainer Activities done | Class Number
of
| students
1B Com | 1/0872023 | Introduction to | Mr Shailesh 1 Constructive | 1B.Com A 65
Life Skills and thinking
Communication 2. Team
Skills-1 Grouping
3.Active I B.ComB 54
Listening
| 4. Verbal and
j Non-Verbal
; Communicatio
‘ n.
1B.Com  2/08/2023 Life Skills and Mr.Imran 1.Body I B.Com A 62
Communication language I B.ComB
Skills-2 2.Overcoming
Stage Fear [
2. Time 53
| Management |
1 BCom  3/08/2023 Perspective Mr.Rajan 1.Word power I BCom A 58
Selvaraj 2. Breaking
‘ Barriers
| Mr. Shailesh | 3.Judge ' 1B.Com B 58
mentalism
"IB.Com | 4/08/2023 | Team Mr.Rajan | 1.Adjective [1B.ComA |60
Building/Work Selvaraj Drill
| ~known as ‘
‘ | Team [1BComB |56 ,
‘ 2. Team \ [
| Building ‘ 1 |
Mr . Imran 3 Entrepreneurs | j [
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Competencies Em sized:

Teamwork: Students leamed to work effectively as a team. sharing ideas and
collaborating towards a common goal

Problem Solving The exercise challenged students to think critically and devise practical
solutions to complex problems

Imnatives and Responsibilities  Participants took initiative and assumed various roles
within their teams. fostering a sense of responsibility

Coordination  Students practiced coordinating with team members to ensure that all
voices were heard and that the group’s efforts were well-organized

Impact of the Session

The session provided students with both theoretical knowledge and practical
ex i B

Interview Skills: Students gained a deeper understanding of how to prepare for
interviews and present themselves effectively to potential employers.

‘ Critical Thinking and Decision Making: The group activity helped students develop

important skills for problem-solving and decision-making, which are crucial for both
interviews and future professional roles.
The “Interview Skills™ session conducted by Ms. Vishali E was highly beneficial for the
students. The session effectively combined expert advice on interview techniques with a
practical activity that enhanced students’ critical thinking. problem-solving. and
teamwork skills.

We extend our sincere thanks to Ms. Vishali E from Hope Foundation for her insightful

and engaging sessions. We also appreciate the enthusiastic participation of the students
and their commitment to improving their interview and problem-solving skills.
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Report on Interview Skills Session

Overview of the Session

On 28th May 2024, a valuable session on “Interview Skills” was conducted for the
students for the students of 111 B.Com from 12:30 PM to 2:00 PM the session was led by
Ms. Vishali E, a prominent trainer and councillor from Hope Foundation. The primary
objective of the session was to prepare students for successful job interviews through
expert guidance and interactive activities.

Session Details

1. Importance of Interview Skills

Ms. Vishali E began the session by emphasizing the importance of interview skills in the
job application process. She highlighted how a successful interview can be the key to
securing a job offer and discussed various aspects of presenting oneself effectively in
front of interviewers.

Understanding the Role of Interviews:

Ms. Vishali explained that interviews are not just a formal assessment but an opportunity

to demonstrate one’s suitability for the role.
She stressed the importance of first impressions, confidence, and professionalism during

an interview.
Key Tips for Interview Preparation: Research the Company: Understand the company’s
mission, values, and recent developments.

Know the Job Role: Be familiar with the job description, required skills, and
responsibilities.

Prepare for Common Questions: Practice answers to typical interview questions like “Tell
me about yourself” and “Why do you want to work here?”

Dress Appropriately: Choose attire that is professional and suitable for the role.
Prepare Questions: Have insightful questions ready to ask the interviewer about the
company and the role.

a Body Language: Maintain good posture, make eye contact, and offer a firm handshake.
2. Activity on Critical Thinking and Decision Making
Following the discussion, Ms. Vishali E led an engaging activity designed to develop
critical thinking and decision-making skills.
This activity focused on several key competencies:

Activity Overview:

Students were divided into small groups and given a scenario or problem to solve. The
activity required them to work collaboratively to come up with solutions.
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Communication Skills The activities conducted by Ms  Nethravathi K helped students
enhance their observation. concentration, and active hstenig skills, which are crucial for
effective communication in both professional and personal contexts

The sesston on resume making and communication skills was highly benceficial for the 111
13 Com students. Ms Vishah I- and Ms Nethravathi K provided valuable information and
practical exercises that will aid students in both their job apphcations and their overall

commumcatnion abilines
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Value Added Programme-Report
Academic Year 2023-24

Report on Resume Making and Communication Skills Session

| On 27th May 2024, a comprehensive session on “Resume Making” and “Communication

Skills” was conducted for the students of 111 B.Com. The session was held from 12:30 PM
to 2:00 PM and was led by Ms. Vishali E and Ms. Nethravathi K, councillors from Hope
| Foundation. The session aimed to equip students with essential skills for creating effective
| resumes and improving their communication abilities.

Ms. Vishali E led the first part of the session, focusing on resume making. Her segment
o covered the following key areas like Introduction to Resume Making and its Essential
Elements of a Resume. The elements were focused more on the importance of up-to-date
contact details, Objective Statement, Education, Experience(Tips for highlighting relevant
work experience, internships, and projects.) and Skills that aligns with job requirements.
Further additional elements were optional like certifications, volunteer work, and hobbies.

She also provided tips for a Professional Resume. Its Dos and Don’ts

Best practices for resume formatting, language, and content. Ms. Vishali provided sample
resumes illustrating different formats and styles, demonstrating how to effectively present
information.

Ms. Nethravathi K conducted the second part of the session, focusing on communication
skills through a series of interactive activities. The activities aimed to develop key aspects
of communication on observation, concentration and active listening skills.

Activity: A concentration game was played where students had to remember and recall

specific details from a story or set of instructions. This activity demonstrated how
’ concentration affects effective communication.

Active Listening:

Activity: Students participated in a role-playing exercise where they practiced active
listening skills. This involved listening to a partner’s story and then summarizing the main
points to ensure understanding.

Impact of the Session

The session was structured to provide both theoretical knowledge and practical skills:

Resume Making: Students gained practical insights into creating professional resumes
that can help them in their job search. They learned the importance of content, format, and
personalization in resume writing.
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Circular

The student of I1I"* B.Com are hereby informed that Soft Skill Training Session will be held on
27" and 28" of May 2024 in room 53 for 111 ™ year B.Com.

a Topic: Communication Skills
Timings: 12:30pm-1:30pm
Resource Person: Ms Ashwini R (Trainer)
Company: Hope Foundation

{Ar \N\L\\«

Head of the Department

Head of the Department
artment of Commerce
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Value Added Programme-Report
Academic Year 2023-24

Report on Soft Skill Session: «Communication Skills”

A soft skill session focused on «Communication Skills” was held for the VI Semester B.Com

students on 3" of May 2024 from 12:30 PM to 1:30 PM. The session was con_ducted by
Ms. Ashwini R, a trainer from Hope Foundation. The primary objective of !he session was to
develop and enhance the communication skills of the students, which are crucial for their career

growth and professional development.

= T A

Q The Key Highlights of the Session are as follows:

1. Importance of Communication Skills

Ms. Ashwini R began the session by emphasizing the importance of communication skills in
career development. She explained how employers prioritize candidates with strong
communication and interpersonal skills which are essential for managing client relationships and
handling negotiations. She explained few skills like Teamwork, Problem-Solving and Client

Interaction

2. Interactive Activity

An engaging activity was conducted to demonstrate the significance and impact of effective
communication. This activity allowed students to experience first-hand how effective
communication strategies can lead to better outcomes and understanding. The activity was

designed to:

D « Make communication concepts more tangible and relatable.
« Enhance the students’ understanding and retention of communication skills.

3. Information on Additional Courses

Ms. Ashwini also introduced students to additional courses that can complement their B.Com
degree such as

« Tally: An accounting software course.
« Digital Marketing: A course covering online marketing strategies and tools.
« Advanced Excel: A course focusing on advanced Excel functions for data analysis and

management.

14
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The student of 11" B.Com are hereby informed that Soft Skill Training Session will be held on
3™ of May 2024 in room 53 for ‘A’ and ‘B’ section.

Topic: Communication Skills

Timings: 12:30pm-1:30pm

Resource Person: Ms Ashwini R (Trainer)
Company: Hope Foundation

Head of the Department
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Head of the Department
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value Added Programme on Personal Branding
Academic Year: 2023-2024
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Value Added Programme on Personal Branding
Academic Year: 2023-2024

Programme: B.Com

Class 1 B.Com ‘A’ Section Venue Auditorium and AV Hall
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Sample of Certificates distributed to students
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Gallery Value Added Programme 2023-24
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IBCom  S/082023 Team Bulding Mr Rajan I'raffic Jam IBComA |44
Business skill Sclvaraj 2 Business
and Email Communicatio
Fuquette Mr. Imran n IBComB |51

3 .Rules of

email-Do’s and

Don’t

4 Presentation
| of email

I B.Com | 7/08/2023 Team Building, Mr.Rajan 1. Cabinet IB.ComA | 63
| Interview and Selvaraj Ministers
resume making 2.How to make
resume
Mr.Shailesh 3.Group | I1B.Com B 61
‘ discussion
f | 4 Presentation |
| |ofResume |
Mr.Rajan 1.preparation I B.Com A
‘ Selvaraj for interview
question I B.ComB 49
Mr.Shailesh 2 Mock
| interview
| 3.Stress booster
| games

1 B.Com | 8/0872023 | Interview skills

I B.Com | /082023 | Session on Part Mr. Anil IB.ComA |65
time Job and | Kumar
VAP Training ‘
Exit formalities I B.Com B 70

After completing the programme the students will be able to understand the importance of active
learning and listening, equipped with communication skills build emotional intelligence, able to
perform their task individually and in team, understand the importance of accepting opportunities, role
play. official emails writing, create resume and finally how they must be presentable themselves during
interviews stress free. The programme ended with exit programme by valedictory by giving Value
Added Programme Certification to all the students’ participants.
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Department of Business Administration

Circular

22"" October 2023
The students of II BBA are hereby informed that Value Added programme for the
academic year 2023-2024 is scheduled from 25" October 2023 to 2" November 2023.
Title of the Programme:Excel

Venue: Computer Lab
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Department of Business Administration
Value Added Programme 2023-2024
Title of the Course: Excel
Objective: The programme aims to provide a comprehensive understanding of Excel's
features, functions, and applications, enabling students to apply these skills in real-

world business scenarios.

Course duration: 25" October 2023 to 2" November 2023
Contact Hours: 6 hours daily, for a total of 30 hrs.

Mode: Offline

Target Audience: Students of Il BBA

No. of students who enrolled for the program: 32

Trainer: Mr. Anil Kumar

Focus Areas: Fundamentals of excel, data entry and formatting and formulas and functions

The primary objective of the Excel Value Added Programme is to enhance the
proficiency and practical skills of students, specifically those pursuing II BBA, in using
Microsoft Excel. The training sessions were conducted in an offline mode, with a daily
duration of 6 hours. Mr. Anil Kumar utilized a combination of theoretical concepts,
practical demonstrations, hands-on exercises, and real-world case studies. This

approach ensured that students not only understood the theoretical aspects but also

gained practical experience in applyin %ﬁm //g]
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Outcomes:

Enhanced Proficiency: Participants demonstrated an improved proficiency in usmg

Excel for various tasks, from basic data entry to advanced data analysis.

Practical Application: The hands-on exercises and real-world scenarios allowed
students to apply their knowledge, fostering a deeper understanding of Excel's practical

uses.

Positive Feedback: Participants provided positive feedback on the training programme,

expressing satisfaction with the content Kt{'é( ertise, and the overall learnin
L e\P g

experience.
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